DEPARTMENT OF THE ARMY
LL5. ARMY MECHCAL COMMAND
HEALTH CARE ACQUISITEIN ACTIVITY
FORLT 34 BOUSTOM. TEXAS TEIA-E000

Mchh {715} $E TN 16

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Health Care Acguisition Activity (HCAR) Warld Wide Web
HOMEFPAGE

1. oOwer the past six months, U.5. Aarmy Medical Conmand (MEDCOM)
HCAA conducted a test with two of the contracting offices placing
their svnopse= on the HCAA HOMEPAGE. The demanstrated succesaz
now ppens this ilnitiative to all the MEDCOM contracting offices.
Enclesed Peolicy Letter 96-03 sutlines the process. Each
contracting ocffice should azlsp place a notice in the Commerce
Business Daily {CBD) stating that future synopses will not only
be advertised in the CBD but alsa at URL:

http: / fwww.nedcon.amnedd. army.mil /madcon/mcaa.

2. 0Our polint eof centact is Mrs. Pauline F. Kuntg, WU, 5. Army
Medical Command Health Care Acguisition Activity, at DsSN
471=-59243, email addre=ss:

pauline kuntz@amtplink.medcom.amedd. Army.mil.

Encl 1WDA H. SMITH

Deputy Director

DISTEIBUOTION:
CHIEF, CONTRACTING CENTER, MEDCOM HEAITH CARE ACQUISITION
ACTIVITY:
CENTHAL CONTHRACTING OFFICE, ATTH: MOCAR-C
FACTFIC CONTRACTING CENTER, ATTH: MCAA-PC
SOUTHEAST CONTRACTIWG CENTER, ATTH: MCAA-GE
SOUTHWEST CONTRACTING CENTER, ATTH: MCAJL-SW
HORTHWEST CONTRACTING CEMNTER, ATTH: MCAA-NW
DIRECTOR OF CONTRACTING, FITISIMOMS ARMY MEDICAL CENTER,
LTEN: MCHG—B0C
DIRECTOR OF CONTRACTING, WALTER REED ARMY MEDICAL CEMWTEER,
ATTH: MCHL-ZC
DIRECTOR OF CONTRACTIWG, FORT SAM HQUSTOH, ATTH: MOGA-DOC
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MEMORANDIM FOR SEE DISTRIBUTIGH

SURJECT: Health Care Acguisition Actiwvity {HCAR] World Wide Weh
HOMEFAGE, Policy Letter 96-03

1. Refarences:
a. MEDCOM HCsSS5A LAN Handbook.
%. MWEDCOM HCSS5A World Wide Web Server Instructions.
c. HETSCAPE Documentatian.
d. MICROGRAFIC Documentation.
&. PTY UNIX Documentation.
£. PROGRESS Documentation.
g. SRACONS.

2, The purpese of thils policy letter is to gulde the HCAA
contracting officez in the use of the HCAA World Wide Web
HOMEPAGE. It outlines the design and content of the HOMEPAGE,
and defines the role of the HCah Central Autemation Office {(CRO)
Webmaeter, the HCAR contracting offices, and the alactronic
working environment, This is the only authorized HOMEFPAGE for
use by the U.5. Army Medical Commanhd (MEDCOM) HCAAR contracting
offices. Reguests for changes will be addressed te a member of
the World Wide Web HOMEPAGE FORUM: Pauline Kuntz, DSN 47 1-2059;
Roland Pena, DSH 471-99085%; or Fred Marenc, DSH 471-9317. Emall
addresses;

firstname_laEtname@smtplink.medcnm.amedd.army+mil.

3. The HCAR HOMEPAGE Dasign and Content:

a. The HCAA HOMEPAGE front page will caontain the HCAR logo
and tha links to synopses, sSources sought, news, procuarement
pulicy, MEDCOM customer inforpation, and the staff directory.

The expectations are that the HCAA contracting offices will
provide the infarmation fer publication under synopses, sSources
sought, and the MEDCCM customer information. The HCAA will
provide the informaticon for publication under news, procurement
policy, and the staff directory. Individoals sending data to the

Mﬂh@hﬂm
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HOMEPAGE, Folicy Letter 96-03

WEBMASTER for publication are responsible for submitting a "ready
for publicaticon" decument, i.e., title, content, grammar,
Epelling, and dates,

k. The synopses, sources sought, apd MEDCOM customer
information will be divided into five categories:

({1} Coemputer Supplies & Services [(Compss).
{2) Construction (Const).
{31 Medical/Dental/vVeterinary Services (MDVSER}.

{4) Medical/Dental/Veterinary Supplies and Egquipment
(MDVSE) .

(5) OGffice sSupplies/Egquipment/Furniture [(OFFSEF).

4. PRole af the HCAA Central hutemation Office (CAD):
The CAO's rple iz bto provide hardware, socftware, executable
scripts, templates, transaction backups, and a WEPMASTER. Some
of the specific teachnical respensibilities are:

2. Understand the zsystem architacture.

b. Maintain the HOMEPAGE daily.

<. Manage contrcl of the HOAA HOMEPAGE.

d. Provide on-line compunication with public users.

e. Modify the HOMEPAGE dynamically.

f. Perform rautine kbackups of files far audit.

g. Maintain security.

h. Write and maintain executable scripts to move data from
the SAACONS database and UNIX WordPerfect to the HOMEPAGE and
traukleshoot prablems.

i. Moenitor HOMEPAGE use and performance.

1. Act as the fecal peint for guestions/concerns.
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5. Role of the HCAA contracting offices:

a. The HCAA contracting offices will provide information for
publication on the HOMEPAGE. The infermatien will be classified
as fallows:

(1} Synopses.
(2} Sources Soudght.
{3y MEDCOM Customer Information.

b. The elassifications of synopses, sources spught, and
MEDZOM Customer Infoarmation will be further divided into:

{1) Cowputer Supplies & Services.

(2] Constructicn.

{3) Medical/pDentaliVeteripary Services.

{4) HMedical/Dental/Veterinary Supplies and Eguipment.
{5) Offlce Supplies/Eguipment/Furniture.

<. Synopses and sources $¢Ught infermaticon will be created
by the sontract specialists using a MACRO in PTX UNIZ
WordPerfect. The contract specialist iz respeonsible for
submitting a correct synopsis, i.e., title, content, gramnar,
spelling, dates, apd saving the file with the standard name
convention. A sample template and a description of the name
convention follows:

TITLE:

SOLICTITATION:

CONTACT: (name, hssa, mtf, street, city, state, zip, phene,
FAX)

ISSUE DATE:

CLOSING DATE:

DESCRIPTION: (not to exceed 60 lines of BD characters each)
COMMENTS:

A file name cenventicen example: DYUR0EZ20I.dpk - where 09 is the
contracting cffice activity code, €052 is the Julian date, 01 is
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the seguence pumkher for that Julian date, and dpk is the standard
extension with "d"™ as the first character and the next two
characters representing the creator's initials.

&. FRole of the WEBMAETER:

The WEBMASTER is responsible for maintaining the HOMEPAGE on a
daily basis. Doties include but are not limited to:

&, Edit and test all public informatien im the HCAR
directory before placing on the public HOMEPAGE.

k. Place information on the HOMEPAGE within z4 hours after
receipt excluding weekends and official holidays.

Cc. Build templates.
d. Sarve as the point of contact.
T. Backup:

Maintaining historical files for reference and a bhackup of the

HOMEPAGE iz ezsapntial.
[ W ; i,:r
£ EQHDH H., SMITH

Deputy Diractor

DISTEIBOTTIOMN:
CHIEF, CONTRACTING CENTER, MEDCOM HEARLTH CARE ACQUISTTIOHN
ACTIVITY:
CENTRAT, CONTRACTING OFFICE, ATTH: MCAA-U
PACTIFIC CONTRACTING CENTER, ATTH: MCAA-PC
SOUTHEAST CONTRACTING CEWNTER, ATTH: MWCAR-SE
S0UTHWEST COWNTRACTING CENTER, ATTHN: MCAA-EW
HORTHWEST CONTREACTING CEHTER, ATTH: MCOAA-HW
DIRECTOR OF CONTRACTIHG, FITESTMOMES ARMY MEDICAL CEWTER,
ATTH: MCHE=DC
DIRECTOR OF CONTRACTIHNG, WALTER REED ARMY MEDICAL CENTER,
ATTH: MCHL-ZC
DIRECTOR QF CONTRACTINHG, FORT SAM HQUSTON, ATTHN: MOGA-DOC



