DEPARTMENT OF THE ARMY
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HEALTH CARE ACQUISITION ACTIVITY
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ATTENTION OF

MCAA (715) 25 August 2000

MVEMORANDUM FOR SEE DI STRI BUTI ON

SUBJECT: Use of Local Fields in Procurenent Desktop - Defense,
Policy Letter 00-05

1. Purpose. The purpose of this policy is to establish the

uni formuse of local fields in Procurenent Desktop — Defense
(PD’). Use of the fields is intended to facilitate retrieval of
information from PD? required for several recurring reports,
nmetrics, and to assist managenent in oversight of various

Acqui sition Reforminitiatives, such as Perfornance Based
Contracti ng and Past Perfornmnce.

2. Policy. Effective 1 Cct 00, Contracting O ficers shal

ensure that the PDF local fields (contract level) are conpleted
in accordance with the enclosed instructions. Entry of the
fields shall be acconplished prior to release in PD* of the award
docunent. Data for contracts released prior to the date of this
policy need not be entered.

3. Because these local fields are unedited text fields, it is
i nperative that adequate internal controls exist to ensure
conpliance with this policy. Each field nmust contain only the
entries permtted on the enclosure and nust be entered exactly
as shown (syntax). For exanple, field 2 date entries nust be
entered as mud/yyyymmdd when the contract contains an option.
Enter “0930/20040715” for a contract whose base period ends
Septenber 30 and the final option period ends on July 15, 2004.
Fields annotated with “Local Use #” may be utilized for purposes
deened appropriate by individual offices/centers. For exanple,
they may be used to track contracts by custoner. The field
annotated wth “Reserved” is reserved and shall not be used for
of fi ce/ center purposes.

4. This policy does not contain restrictions on the use of
| ocal fields at the line itemlevel.
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5. Qur point of contact is M. Ron Magee, U S. Arny Medica
Command Heal th Care Acquisition Activity, DSN 471-3448 or
Commerci al (210) 221-4412.

«uﬂ 504 Mool

Encl PAUL G M CHAELS
Princi pal Assistant Responsible
for Contracting

DI STRI BUTI ON:

CH EF, MEDCOM CONTRACTI NG CENTER

CHI EF, MEDCOM CONTRACTI NG CENTER — NORTH ATLANTI C
CHI EF, GREAT PLAI NS REG ONAL CONTRACTI NG OFFI CE
CH EF, PACI FI C REG ONAL CONTRACTI NG CFFI CE

CH EF, SOUTHEAST REGQ ONAL CONTRACTI NG COFFI CE

CHI EF, WESTERN REG ONAL CONTRACTI NG OFFI CE



Field | Local Field Label Accept abl e Exanpl e Requi red For
Entries (syntax)

1 Decentral i zed? Y Al new awards. Do not incl ude
N Y Mods or D.O s

2 Expi rati on/ Opti on mdd/ yyyymmudd Al'l new awards. Do not include
mdd/ no 0931/ 20040931 | Mods or D.O's

3 Est. Contract Life $ |###, ###, ### Al'l new awards. Do not include

000, 150, 000 Mods or D. O s

4 PBSC FULL Al'l new service awards. Do not
PARTI AL PARTI AL i ncl ude Mods or D.O. s
NO

5 Per sonal / Nonper sonal | PER Al new service awards. Do not
NON i ncl ude Mods or D.O. s
PER/ DHCP NON
NON/ DHCP

6 Funds Cross FY? Y/ mmdd Al'l new service awards. Do not
N Y/ 0331 i ncl ude Mods or D.O. s

7 Reserved

8 Local Use 1

9 Local Use 2

10 Local Use 3

ALL ALPHA ENTRIES MUST BE | N UPPER CASE




