Technical Writer Statement of Work

The technical writer will write documents as part of the Innovative Medical Acquisition Program (iMAP).  Documents will include an Ordering Guide, Contract Administration plan, Individual Provider contract guide and editing statements of work.  All documents will be presented to the iMAP team leader or his or her designee.

Tasks:

1.
Prepare and complete a written Customer Order Guide for the iMAP multiple award task order (MATO) indefinite delivery indefinite quantity (IDIQ) contracts.  The order guide shall be written for a target audience that will include people knowledgeable of contracting as well as customers who posses a minimum knowledge of contracting.  Final product will be used by existing customers, potential customers, and the contracting community. 

2.
Prepare and complete a written Contract Administration plan for iMAP MATO contracts. The Contract Administration plan shall be written for a target audience consisting of contract professionals.  Final product will be used by MEDCOM Center for Health Care Contracting contract administrators.

3.
Edit existing statements of work to integrate into the iMAP basic performance work statement.  Final product will become part of a on-line performance work statement library. 

4.
Prepare and complete a direct health care Individual Provider (IP) contract guide.  The IP guide shall be written for a target audience to include health care professionals who may be leaving military service and are interested in working as a contract provider.  Final product will be used by health care providers who are interested in working as a IP or contract employee.  Product will also be used by the contracting community.

Qualifications:

The technical writer shall have extensive Department of the Army direct health care provider (DHCP) contracting experience.  Such qualifications are those found in senior Department of the Army civilians serving in the 1102 series, or as a member of the military branch serving in a senior contracting position.

Place and Time of Service:

Services may be performed at the iMAP office located in building 4197, Fort Sam Houston, Texas or at a place of work designated by the contractor.  The iMAP hours of operation will be Monday through Friday 0630 to 1700 subject to change.   Specific hours of performance of the technical writer will be negotiated with the iMAP team leader.   

Other Requirements:

1.
All documents shall be prepared using Microsoft Office® software applications.

2.
The technical writer shall submit draft copies of tasks 1, 2, & 4 to the iMAP team leader or his or her designee at the 50 percent completion point for review and approval and then again at the 90 percent completion point for review and approval.  

3.
Upon completion of each task, the technical writer shall submit one printed document and one electronic document to the iMAP team leader.  The electronic document may be submitted on either a diskette or CD-ROM.

Government Furnished Property:

1.
The Government will provide a laptop computer for use by the technical writer at the iMAP office for the performance of this task order.  

2.
The Government will provide work space at the iMAP office for the technical writer during the performance of this task order. 

