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  XX February 2008
MEMORANDUM FOR: Central for Health Care Contracting, MEDCOM  ATTN:  (Post-Award Division, Contracting Officer)
SUBJECT: Contracting Officer's Representative (COR) for (your requirement’s title/name)
1. Reference (your requirements title/name), XXXXXXXXXXXXXXX  XXXXXXXXXXX  XXXXXXXXX
2.  In accordance with the requirements of the contract, the appointment of a Contracting Officer's Representative (COR) is required. As such, I am nominating COL XXXXX XXXXXXXX of my office to serve as COR for the proposed contract. The proposed COR has completed the required COR training on 16 February 2006 and is appropriately certified as a COR.  

3. The contact information is as follows:

Office of the XXXXX  XXXXXXX
ATTN: XXXXX XXXXXXXX
5109 Lee Burg Road
Falls Church, VA  33043-3445 

4. If you require additional information regarding this action, please contact the undersigned at COMM (555) 555-5535.






XXXXXXXXXXXXX





COL, MC

Director, Health and Services
Encl:  Training Certificate
1

