APPENDIX A

                                       GLOSSARY OF TERMS AND ACRONYMS
Acquiline/PRWeb: is the direct paperless channel between a customer and the contracting organization’s PD2 database. Acquiline allows the creation of PRs with attachments, routing, funds certifications, tracking and submission to the contracting office.

Acquisition: the acquiring by contract with appropriated funds of supplies or services (including construction) by and for the use of the Federal Government through purchase or lease, whether the supplies or services are already in existence or must be created, developed, demonstrated, and evaluated.  Acquisition begins at the point when agency needs are established and includes the description of requirements to satisfy agency needs, solicitation and selection of sources, award of contracts, contract financing, contract performance, contract administration, and those technical and management functions directly related to the process of fulfilling agency needs by contract.

Acquisition Planning: the process by which the efforts of all personnel responsible for an acquisition are coordinated and integrated through a comprehensive plan for fulfilling the agency need in a timely manner and at a reasonable cost. It includes developing the overall strategy for managing the acquisition.

Advisory and Assistance Services:  those services provided under contract by nongovernmental sources to support or improve: Organizational policy development; decision-making; management and administration; program and/or project management and administration. It can also mean the furnishing of professional advice or assistance rendered to improve the effectiveness of Federal management processes or procedures (including those of an engineering and technical nature). In rendering the foregoing services, outputs may take the form of information, advice, opinions, alternatives, analyses, evaluations, recommendations, training and the day-to-day aid of support personnel needed for the successful performance of ongoing Federal operations. All advisory and assistance services are classified in one of the following definitional subdivisions:

     (1) Management and professional support services, i.e., contractual services that provide assistance, advice or training for the efficient and effective management and operation of organizations or activities. These services are normally closely related to the basic responsibilities and mission of the agency originating the requirement for the acquisition of services by contract. Included are efforts that support or contribute to improved organization of program management, logistics management, project monitoring and reporting, data collection, budgeting, accounting, performance auditing, and administrative technical support for conferences and training programs.

   (2) Studies, analyses and evaluations, i.e., contracted services that provide organized, analytical assessments/evaluations in support of policy development, decision-making, management, or administration. Included are acquisitions of models, methodologies, and related medical software supporting studies, analyses or evaluations.

Army Single Face to Industry (ASFI): is a website where Army activities post solicitations for review by vendors, enabling maximum competition and in support of the federal requirement to be paperless. 

Brand Name or Equal: An acquisition that uses a brand name description or other purchase description to specify a particular brand name, product, or feature of a product, peculiar to one manufacturer. 

Blanket Purchase Agreement (BPA): is a simplified method of filling anticipated repetitive needs for supplies or services by establishing “charge accounts” with qualified sources of supply. 

Bulk Funding: is a system whereby a contracting officer receives authorization from a fiscal and accounting officer to obligate funds on purchase documents against a specified lump sum. The funds are reserved for the purpose of a specified period of time rather than obtaining individual obligation authority on each purchase document. Bulk funds are also used to establish for funding of the Government credit card accounts. 

Commercial Item: any item evolving from or available in the commercial marketplace that will be available in time to satisfy the user requirement. They are a combination of items customarily combined and sold to the general public. Services (installation, maintenance, training and other) for these items may be procured for federal Government use. These services are offered and sold competitively, in substantial quantities, and are available in the commercial marketplace. 

Contracting Officer’s Representative (COR): Any Government employee, military or civilian, selected and designated by a contracting officer to act as the authorized representative in administering a contract. The appointment of the COR is made simultaneously with the contract award. Prior to contract formalization, the term ‘COR designee’ is technically correct. The authority and limitations of the COR are cited in the letter of appointment issued by the contracting officer. 

Consumable Supplies: are supplies consumed in use, such as ammunition, fuel, cleaning and preserving materials, surgical dressings, drugs, or supplies that lose their separate identity in use such as repair parts and building materials. (AR 735-5) 

Defense Accounting Officer: the staff officer or deputy assigned to perform the duties set forth in the prescribed regulations and charged with maintaining the system of accounts and financial procedures through which the commander’s responsibilities are stated and discharged in monetary terms. The Defense Accounting Officer may also be a disbursing officer if public funds are disbursed in connection with assigned duties. 

Defense Finance and Accounting Services (DFAS): regional finance and accounting offices provide finance and accounting support to the Department of Defense.

Delivery Order (DO): an order for supplies or services placed against an established contract or with Government sources of supply. 

Direct Health Care Providers (DHCP): an individual who provides direct hands on patient care, either medical or dental. Physicians, Dentists, Nurses, and Radiology Technicians are examples of direct health care providers. 

Electronic Commerce (EC): the paperless exchange of business information, using electronic data interchange, electronic mail, electronic bulletin boards, electronic fund transfer, and other similar technologies. 

Electronic Data Interchange (EDI): computer to computer exchange of business data in a standardized format. 

Expendable Items: items that require no formal accountability after issue from a stock record account. This category consists of items which are consumed during normal usage such as rations, gasoline, office supplies, or are merged into another entity when used for their intended purpose, such as nuts and bolts, construction materiel, repair parts and components and assemblies. (AR 710-2-2, DA Pam 710-2-1, DA Pam 710-2-2, and AR 735-5).

Full and Open Competition:  when used with respect to a contract action, means that all responsible sources are permitted to compete.

Government Purchase Card (GPC): a purchase card, similar in nature to a commercial credit card, issued to authorized agency officials for their use in acquiring supplies and services. 

Government-Wide point of entry (GPE):  the single point where Government business opportunities greater than $25,000, including synopses of proposed contract actions, solicitations, and associated information, can be accessed electronically by the public. The GPE is located at http://www.fedbizopps.gov .

Head of the Contracting Activity:  the official who has overall responsibility for managing the contracting activity.

Inherently Governmental Function:  a function that is so intimately related to the public interest as to mandate performance by Government employees. This definition is a policy determination, not a legal determination. An inherently governmental function includes activities that require either the exercise of discretion in applying Government authority, or the making of value judgments in making decisions for the Government. Governmental functions normally fall into two categories: the act of governing, i.e., the discretionary exercise of Government authority, and monetary transactions and entitlements.

     (1)  An inherently governmental function involves, among other things, the interpretation and execution of the laws of the United States so as to—

          (i)  Bind the United States to take or not to take some action by contract, policy, regulation, authorization, order, or otherwise;

          (ii) Determine, protect, and advance United States economic, political, territorial, property, or other interests by military or diplomatic action, civil or criminal judicial proceedings, contract management, or otherwise;

          (iii) Significantly affect the life, liberty, or property of private persons;

          (iv) Commission, appoint, direct, or control officers or employees of the United States; or

          (v) Exert ultimate control over the acquisition, use, or disposition of the property, real or personal, tangible or intangible, of the United States, including the collection, control, or disbursement of Federal funds.

     (2) Inherently governmental functions do not normally include gathering information for or providing advice, opinions, recommendations, or ideas to Government officials. They also do not include functions that are primarily ministerial and internal in nature, such as building security, mail operations, operation of cafeterias, housekeeping, facilities operations and maintenance, warehouse operations, motor vehicle fleet management operations, or other routine electrical or mechanical services.

Invoice:   a contractor's bill or written request for payment under the contract for supplies delivered or services performed.

Market Research:  collecting and analyzing information about capabilities within the market to satisfy agency needs.

Micro-purchase:  an acquisition of supplies or services, the aggregate amount of which does not exceed the micro-purchase threshold, and are not subject to the Small Business Act reservation requirement, the Buy American Act, or competitive procedures.

Micro-purchase Threshold:   $3,000, except –

     (1)  For acquisitions of services subject to the Service Contract Act, $2,500; and

     (2)  For acquisitions of supplies or services that, as determined by the head of the agency, are to be used to support a contingency operation or to facilitate defense against or recovery from nuclear, biological, chemical or radiological attack, the micro-purchase threshold is – 

          (i) $15,000 in the case of any contract to be awarded and performed, or purchase to be made, inside the United States; and

          (ii) $25,000 in the case of any contract to be awarded and performed, or purchase to be made, outside the United States.

Multi-agency Contract (MAC):  a task-order or delivery-order contract established by one agency for use by Government agencies to obtain supplies and services, consistent with the Economy Act. 

Non-consumable supplies: supplies not consumed in use and retain their original identity during the period of use, such as weapons, machines, tools, furniture, and fixtures. (AR 735-5) 

Nonexpendable items: are items that require property book accountability after issue from the stock record account. This category consists of end items of equipment, which are separately identified. (AR 710-2, DA Pam 710-2, DA Pam 710-2-2, AR 735-5) 

Nonpersonal Services: services being provided to the Government in which personnel rendering them are not subject, either by contract’s terms or by the manner of its administration, to the supervision and control of such as a Government employees. 

Offer:  a response to a solicitation that, if accepted, would bind the offeror to perform the resultant contract. Responses to requests for proposals (negotiation) are offers called “proposals”; however, responses to requests for quotations (simplified acquisition) are “quotations,” not offers.

Option(s): means a unilateral right in a contract by which, for a specified time, the Government may elect to purchase additional supplies or services called for by the contract, or may elect to extend the term of the contract. 

Ordering Officer: a representative of the Contracting Officer appointed by the Chief, Southeast Regional Contracting Office, under the provisions of the Army Federal Acquisition Regulation Supplement (AFARS) Part 213.505-3 for the purpose of procuring mission essential supplies and services in support of a contingency operation or training exercise. SERCO has no active ordering officers at this time.

Partial Termination: the termination of a part, but not all, of the work that has not been completed and accepted under a contract.

Performance Based Contracting: structuring all aspects of an acquisition around the purpose of the work to be performed, opposed to the manner by which the work is to be performed or broad and imprecise statements of work. 

Performance Work Statement (PWS) --A Performance Work Statement is a statement of the technical, functional and performance characteristics of the work to be performed, identifies essential functions to be performed, determines performance factors, including the location of the work, the units of work, the quantity of work units, and the quality and timeliness of the work units. 

Personal Services: when services are performed by individuals, and by the express terms of a contract or the administration of the contract, the individual appears, in effect to be a Government employee. 

Procuring Activity:  a component of an executive agency having a significant acquisition function and designated as such by the head of the agency. Unless agency regulations specify otherwise, the term “procuring activity” is synonymous with “contracting activity.”

Purchase Order (PO): an offer by the Government to buy certain supplies, equipment or services from commercial sources, upon specified terms and conditions, the aggregate amount of which does not exceed the simplified acquisition threshold. Either a DD1155 (Order for Supplies or Services) or SF1449 (Solicitation/Contract/Order for Commercial Items) will be utilized to document these contractual actions. 

Receiving Report:  written evidence that indicates Government acceptance of supplies delivered or services performed.  Receiving reports must contain the following:  

     (1)  Name and address of the contractor.

     (2)  Invoice date and invoice number. (Contractors should date invoices as close as possible to the date of mailing or transmission.)

     (3)  Contract number or other authorization for supplies delivered or services performed (including order number and contract line item number).

     (4)  Description, quantity, unit of measure, unit price, and extended price of supplies delivered or services performed.

     (5)  Shipping and payment terms (e.g., shipment number and date of shipment, discount for prompt payment terms). 

     (6)  Name and address of contractor official to whom payment is to be sent (must be the same as that in the contract or in a proper notice of assignment).

     (7)  Name (where practicable), title, phone number, and mailing address of person to notify in the event of a defective invoice.

     (8)  Any other information or documentation required by the contract.

Simplified Acquisition Procedures (SAP): the methods prescribed in FAR Part 13 for making purchases of supplies or services using purchase orders, blanket purchase agreements, Government purchase card, or any other appropriate method.

Simplified Acquisition Threshold (SAT): $100,000.00 except for acquisitions of supplies or services that, as determined by the head of the agency, are to be used to support a contingency operation or to facilitate defense against or recovery from nuclear, biological, chemical, or radiological attack –

     (1)  $250,000 for any contract to be awarded and performed, or purchase to be made, inside the United States; and

     (2)  $1 million for any contract to be awarded and performed, or purchase to be made, outside the United States.

Sole Source Acquisition:  a contract for the purchase of supplies or services that is entered into or proposed to be entered into by an agency after soliciting and negotiating with only one source.

Solicitation: any request to submit offers or quotations to the Government. Solicitations under negotiated procedures are called “requests for proposals.” Solicitations under simplified acquisition procedures may require submission of either a quotation or an offer.

Source Selection Information:  any of the following information that is prepared for use by an agency for the purpose of evaluating a proposal to enter into an agency procurement contract, if that information has not been previously made available to the public or disclosed publicly:

     (1)  Proposed costs or prices submitted in response to an agency solicitation, or lists of those proposed costs or prices.

     (2)  Source selection plans.

     (3)  Technical evaluation plans.

     (4)  Technical evaluations or proposals.

     (5)  Cost or price evaluations of proposals.

     (6)  Competitive range determinations that identify proposals that have a reasonable chance of being selected for award of a contract.

     (7)  Rankings of proposals or competitors.

     (8)  Reports and evaluations of source selection panels, boards, or advisory councils.

     (9)  Other information marked as “Source Selection Information – See FAR 2.101 and 3.104” based on a case-by-case determination by the head of the agency or the contracting officer, that its disclosure would jeopardize the integrity or successful completion of the Federal agency procurement to which the information relates.

Supplemental Agreement:  a contract modification that is accomplished by the mutual action of the parties.

Task Order: an order for services issued under a Task Order Contract.

Task Order Contract: a contract for services that does not procure or specify a firm quantity, but provides for the issuance of orders for the performance of tasks during the period of the contract.

Termination for Convenience:  the exercise of the Government’s right to completely or partially terminate performance of work under a contract when it is in the Government’s interest.

Termination for Default:  the exercise of the Government’s right to completely or partially terminate a contract because of the contractor’s actual or anticipated failure to perform its contractual obligations.

Unsolicited Proposal:  a written proposal for a new or innovative idea that is submitted to an agency on the initiative of the offeror for the purpose of obtaining a contract with the Government, and that is not in response to a request for proposals, Broad Agency Announcement, Small Business Innovation Research topic, Small Business Technology Transfer Research topic, Program Research and Development Announcement, or any other Government-initiated solicitation or program.

Warrant: specifies the authority a contracting officer has to obligate the Government. The warrant is issued based upon experience, education and business acumen. It will specify the dollar thresholds and types of contracts a contracting officer may obligate.

ACRONYMS

AFAR

Army Federal Acquisition Regulation Supplement

A/OPC

Agency/Organization Program Coordinator, GPC

ASFI

Army Single Face to Industry 

CALT

Contract Administrative Lead Time

CAPS-W
Computerized Accounts Payable for Windows

CHCC
          Center for Health Care Contracting

COR

Contracting Officer’s Representative

CRP

Central Receiving Point

DAU & CLC
Defense Acquisition University and Continuous Learning Center

DFAR

Department of Defense Federal Acquisition Regulation Supplement

DHCP

Direct Health Care Providers

EC/EDI
Electronic Commerce/Electronic Data Interchange

FAR

Federal Acquisition Regulation

GPC
          Government Purchase Card                    

HCAA

Health Care Acquisition Activity

IGE

Independent Government Estimate

IMD

Information Management Division

J&A

Justification and Approval

KO

Contracting Officer

MATO

Multiple Award Task Order

PARC

Principal Assistant Responsible for Contracting 

PR&C

Purchase Request and Commitment

PWS

Performance Work Statement

QASP

Quality Assurance Surveillance Plan

RFQ

Request for Quote

RFP

Request for Proposal 

RMD

Resource Management Division

SAF

Subject to Availability of Funds

SAP

Simplified Acquisition Procedure

WAWF
Wide Area Work Flow

